Running 60 Day Employee Survey with custom date ranges
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The Report Parameter Screen

This report has all if its parameters
Saved Repori: Pathways 60 Day Survey - DC FPS - Detailed set to match the name. You will
ONLY be changing the Date Range

FILTER BY HIERARCHY (Options! - All selected by defau) of the survey completion!
T ————————— RUN REPORT

Hierarchy
[~ Virginia x | [-- Virginia FPS | [-- - Abingdon x| - - Cedar Bluff x | This automatically prefills
- - - Charlottesville x| |- -- Covington x || - - - Duffield x | |- - - Eastem Shore x| all of the hierarchies you

|

|- - -Fairfax x | [ -- - Farmwille x | [ - - - Franklin/Rocky Mount x | |- - - Fredericksburg x | have access to (states

[~~~ Galax % | [~~~ Lynchburg % [~ -~ Martinsville | [~ - New River Valley | you support). No e
|

|

- - - Norfolk x | [ - - - Peninsula x| |- - - Richmond x |- - - Roanoke x | Changes here.
- - - South Boston x | - - - Staunton x | [ - - - Winchester x |- - - Wise x |

[ - North Carolina x | | - Georgia-TFS x| |- DC - Washington x | |- Delaware x |

|- Louisiana x | [ - Georgia-AmericanWork x |

FILTER BY COURSE This is the survey module. No

change needed.
[} Remove + Add Module

| Title

O Pathways &0 Day Mew Hire Survey
PLADSURVEY HRRetentionSurvey

FILTER BY USER ATTRIBUTES (Optional fiters - All users sslected by default)

License/Certifications User Locations

Job Titles Provided Services

Employment Status

AT Education Leves This limits the response data to the

[ DC - Family Preservation Services x State/Agency in the name of the report
No Change.

Hire Date Between

Specify Dates... v

Learner Status *

lﬁu:ﬁve This limits to Active employees and Detailed
responses (shows each employee response)

REPORT OUTPUT

View *

This is where you can change the date
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| Detsed

|| Show delsted questions

Course Completion Date

Specify Dates... v | 0524/2019 - 0530/2019 B




Changing Date examples

REPORT OUTPUT

View *

Detailed

You can type in or use the calendar pop-up to
| Show deleted questions select any specified start date and end date to
Course Completion Date create a custom period for your completion
- data. Inthis example, a week from Friday the
24th to Thursday the 30th is selected.

| Specify Dates... v | |p5|"24.l'2019

Specify Dates...

Last
o e You can also select from a dropdown of preset

Year o Dele ranges that are not date specific.
i In this example "This Month" will be selected to
show all survey responses so far this month.

Ca=t Guan
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‘esterday
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Specify Dates. .. vrl:& 0&5/24/2019 - | 05/30/2019

REPORT OUTPUT

View *

Detailed

S o e . ... Which prefills the dates for the
Course Completion Date current month.

| This Month v | 5M1/2019 - Ei31/2019

Scroll up to Run Report

Select another report ..

FILTER BY HIERARCHY (Options! - All selected by default)

- - South Boston x || - - - Staunton x || - - - Winchester x || - - - Wise x | U Remove From My Saved Report
North Carolina x | | - Georgia-TFS x | | - DC - Washington x | | - Delaware x |

[} ) B . []
Hierarchy Since you already have the
- - . -
— — original report saved, click (e
- Virginia x | | - - Virginia FPS x | |--- A ' POR
| - - - Charloitesville x | |- - - Covington on Run Report, and not SNV REFORTAS
Save Report
|- - - Fairfax % | | - - - Farmwille x | | --- H P ®
--Galax % || - -- Lynchburg = | | - - - Martinsville % || - - - New River Valley =
§ = - CANCEL
== OIK X || --- Feninsula X | [ - - - Richmond X || - - - Roano x
Norfolk Peninsul Richmond Roancke
I
|




Generating and Downloading report

Saved Report: Paffways 60 Day Swvey - DG FPS - Defailed

WA Jata® M@ [ endines B ®
Course Evaluation Survey Analysis
5/20/2019

Hierarchies - \irginia, - - \irginia FPS, - - - Abingdon, - - - Cadar Bluff, - - - Charlotiesville, - - - Covington, - - - Duffield. - - - Esstem
Shore, - - - Fairfax, - - - Farmwille, - - - Frankin'Rocky Mount, - - - Fredericksburg, - - - Galax, - - - Lynchburg, - - -
Martinsville, - - - Mew River \alley, - - - Morfolk, - - - Peninsula, - - - Richmond, - - - Roanoke, - - - South Boston, - - -
Staunton | - - - Winchester, - - - Wise, - Morth Caroling, - Georgia-TFS, - DC - Washington, - Delawsre, - Louisiana, -

Geongia-AmericaniWork
Course Pathways G0 Day Mew Hire Sunvey
Training Plan All
Lizense/Certifications All
tser Losations A Report generates.
e - Example Report screen
Provided Services Al
User Categories All
Learner Status Aotive
Date Range 5172019 - 52172018
Employment Status All
Department DC - Family Preservation Senvices
Education Level All
T e g andsemnless.
L Response: Strongly Agres

Response: Agres
Response: Meutrsl
Response: Dissgres
Response: Sirongly Disagres

Total Responses 1

Saved Report: Paifways 60 Day Survey - DC FPS - Defailed

4 4t Jofa® Pl @ [ | Findnest | &
Course Evaluation Sur] " /=i eeen s
CSV {comma delimited)
5/258/2019 -

Hierarchies - Wirginig, - - \irginia FPS, - - - Abingdon, - - - Cadar Bl

Shore, - - - Fair'f';x, - - - Farmmille, - - - Frankin/Focky MHTML (web arc

Martinsville, - - - Mew River Valley, - - - Norfolk. - - - Pe

Staunton , - - - Winchester, - - - Wise, - North Camlina,—@l

Geongia-AmericaniWork file
fﬁ"_“ . :‘l’”’“’sa“nﬁ*“*‘esm o You can export the file in

rainming n

License/Certificatione A1 Excel or PDF tq download
User Locations Al and review.
Job Titles Al Normally Excel allows for
Frovided Services A more flexible printing
User Categories Al - .
———— e formatting options.
Date Range 5172019 - 5731:2018
Employment Status Al
Department DC - Family Preservstion Sarvices
Education Level Al




Opening and saving Exported Report file

Date Range 5112018 - 52112019
Click here to open the file Employment Status Al
from your Downloads Deprtment o Femiy Fresenston Senvess
folder into Excel where o "
you can rename and Evatuation Tempiate
save where-ever you
wish o Thengpessss s wslogmnzsdand seamless.
Jefrey Razcos Response: Strangly Agres

Response: Agres
Response: Meutrs|
Response: Disagree
Response: Sirongly Disagree

Total Responses 1

At -
SurveyDetail (35).xlsx -~

H H © (o = SurveyDet,
FILE HOME IMSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW DEVELOPER
1 - Jr
A B D E F H 1 1 K
Course Evaluation Survey Analysis
5/29/2019

Hierarchies - Virginia, - - Virginia FPS, - - - Abingdon, - - - Cedar Bluff, - - - Charlottesville, - - - Covington, - - - Duffield, - - -

Courzse Pathways 50 Day New Hire Survey

Training Plan All

License/Certifications Al

U=zer Locations All

Job Titles All

Provided Services Al

User Categories All Sam ple REPO rt

Learner 5tatus Active appea rance with THIS

Date Range (CEN2018 53172018 ) MONTH date range

Employment Status All selected
Department DC - Famity Preservation Services

Education Level All

Hire Date Range - I::}I

Evaluation Template

A Response: Stronghy Agree

Response:
Response:
Response:

Agree
Meutral

Dizagree

=Y PR T T

Save Report as needed with name reflecting content (i.e. Pathways 60 Day Survey Analysis May — Detailed).




