To Unenroll a learner from a course assigned by a
curriculum
Example : Go to CURRENT tab

CURRENT LICENSE/CERTIFICATION ATTENDANCE RECORD

TRANSCRIPT EDITUSER » | ENROLLMENT » | ADD EXTERMAL COURSE » | EXPORT » Hire Date: 4/1/2007 4]

Filter By | Al Types v | | Show All Traini. v | | Due Date Range v | [ AllLicensesiCe. v | 4 Filters | x Clear

.- B o | o

Learners marked complete for any accredited course will not receive the accreditation.

0 Delete Restore Deleted Change Due Date Mark as Complete 161 of 61

A Culture-Centered Approach to Recovery —
L] CCA-CASRA 3.00 100%  6/30/2009 7/31/2009 6/30/2009 =
. A Culture-Centered Appreach to Recovery @ M - aro cr1aanin . e =

Click Here for Curriculum view

Send Warning Email

O Pacific Division - Professional 1yr License Renewal Supervisor Confirmation; To be completed by your Supervisor.

o 12/1/2015  |faw|

Pacific Division - Professional License Renewal 1 Yr B
f ok @ 1212015 |l
This course will be available on 8/3/2015



TRANSCRIPT CURRENT LICENSE/CE.. ~'"ATION ATTENDANCE RECORD

In this example, the Pacific Division - Professional License Renewal 1 Yr course
CURRENT TRAINING FOR PROVIDENCE is double-assigned ) )
To Remove it from this learner we will have to unenroll them from both Curricula.

To unenroll go to Training and Enroliment above

Due Date Completed

Pacific Division - Professional License Renewal 1 Yr

ﬁ 0 hrs L 12/1/2015
This course will be available on 8/3/2015

Pacific Division - Professional License Renewal 1 Year (Recurring Curriculum) )

Due Date Completed

Pacific Division - Professional 1yr License Renewal Supervisor Confirmation; To be completed by your

Supervisor. ) 12/1/2015
Ohrs

Pacific Division - Professional License Renewal 1 Yr

0 hrs L 12/1/2015
This course will be available on 8/3/2015
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TRAINING & ENROLLMENT

-

Curricula & Enrollment CURRICULUM LIST EXPORT CURRICULA » (\ Pacific

Modules & Enrollment

External Training Templates Title Type

Pacific - New Hire Orientation & NHO2008 ) Recurring every 365 day(s)
Video Files

Pacific All Staff Training i Non-Recuring
Career Paths & Enroliment

Pacific Autemobile Insurance Renewal i) Recuring every 180 day(s)
Certificates

PACIFIC Corporate Ethics 2007 . . .
o Find Curriculum and Go to its

Aty Pacific Cultural Div Enroliment section

Curriculum & Enrollment {Pacific Division - 1 Year License Renewal i) Recurming every 365 day(s)
Overview Video ¢

Pacific Division - Professienal License Renewal
My training plan 1 Year
worksheet

Recurring every 365 day(s)

;’aYcrl:c Division - Professional License Renewal i) Recurring every 730 day(s)
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CURRICULUM PROPERTIES Recuring every 365 day(s) | + SHOW DETAILS

CURRENTLY ENROLLED ENROLLMENT

-

Select learner to unenroll, 0\\

LEARNERS ENROLLED CURRICULUM COMPLETION HI Then Click on Unenrall

FilterBy | A-2Z & Filters w Clear

= I Unenroll I Fridble Auto Ug ent | Disable Auto Unenrollment
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